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Quick Start Guide

This guide will allow you to quickly begin entering your DMR-QA
data, develop your EPA Permittee Checklist and forms, and get
your data reported.

There are 4 easy steps to reporting data for DMR-QA:

Step 1: Select a study for reporting DMR-QA data

Step 2: Create or Edit your Permittee list

Step 3: Select Permittee and data results to be reported
Step 4: Report your datal
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Step 1: Selecting your study for DMR-QA reporting riogpreroa con

After entering your analytical results for a WP, WPM or DMR-QA study, Navigate to your “Active
Studies” tab within the PT Manage™ section of the Phenova web site. There you will find Active

Studies and Closed Studies that you can use to report DMR-QA results.

PTManage || Virtual Stockroom m W Order History | Promos and Quotes

Lab Name:
Have questions on how to use the new website? Please call us at 1-566-942-2978.

A{:ﬁve Studies Closed Studies Tools & Custom Reports

Active Studies
Type Study Opened Closes Alerts
Choose an A Ctive StUdy h DMRQAWET DMRQAIS-WET 3202015 702015 &0 days to reporting deadling Upload/Enter Data
or a CIO se d StU dy WP WP0415 4612015 2172015 10 days to reporting deadline Upload/Enter Data
to select results for - Closed Studies for DMR-QA Reporting Only
DM R_QA reporting Type Study Dpened Closed
- WP WPHM13 M2215 212612015
For DMR-QA instructions, click here
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Step 1: Selecting your study for DMR-QA reporting riogpreroa con

If you have selected an active study you will If you have selected a closed study you will
arrive at the Select Agencies tab: arrive at the Data Entry tab:

Active Studies Select Agencies Closed Studies Tools & Custom Reports

Study: DMRQA35-WET

On the Data Entry screen

Which agencies do you want to report your results to?:

- - - - 17 H ”
[ select Al Cau Cwp Orr
O clearan I H Oms Cri SeIeCt M beIOW
Ak A U mr dsc [11 L1
OA G One Oso Report Data for DMR-QA
U AR O UnND O
Oaz Oin I nE Ox
Oca Oks (BT Our
O caeLaP Oky O ng Ova
Uco Uia LI nm Uw Active Studies Select Agencies Closed Studies
Oct O ma O nv Ovr
Opc O mp O ny Owa
OoE O ME OoH Ow
Orf [T Dok O wy Study: DMRQA35-WET
Oea O MmN Uor Owy
O mo Opa Data Upload More Info
All results submitted will be included in final reports unless you indicate ctherwise below. To upload data from a file on your local machine, click here

Also, if you need a report sent to an entity not listed above, include that name and address below.
" & o Download CSV Upload Template

To download template to complete and upload, click here

— Report for DMR-QA More Info
To report data from this study for a permittes
Data Entry Report

Click on the "Data Review™ tab above to view a report of the data entered for this study.

Save and Continue List of standards
’ To enter or edit data for a standard, click on the standard’s name.
Standard Lot Part# Status
/ Fathead Minnow Methed 13 852813 PT-13-WET Data Entered
. . . Fathead Minnow Method 15 8528-15 PT-15-WET No Data Entered
For ACtlve StUdIeS Ceriodaphnia Method 19 852319 PT-18-WET No Data Entered
. “ . ”
C||Ck Save and Contlnue on the Cerindaphnia Method 21 852821 PT-21-WET No Data Entered
H Daphnia Methed 32 8528-32 PT-32-WET Mo Data Entered
Select Agencies screen.
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Step 2: Creating or Editing your Permittee List nio@phenova com

You have arrived at the DMR-QA reporting screen.
Before creating reports, it's time to work on your list of Permittees.

DMRQA35
Report DMRGA3S using DMRQA35-WET
In order to get a confirmation report for the reported DMR-QA data, you must make sure that any pop-up blocker is either turned off or configured to allow

www.phenova.com as a trusted site.
Standards List
Your DMRQAJ35 Permittee List . .
Hide Permittee List

Permittee Number Ext  Permittee Name Created Date Edit
<«— Permittees
AM123456T Permittee 1 5122015 .
Mo results reported for this permittee (Edlt Name,
Add Add Permittee add or edit
. You can add a new permitiee before selecting results .
Permittees ~— i ’ 200 remitee Email, or Delete
Search for Permittee a Permittee)

Permittee NPDES Number | B~ Search by Number
Permittee Name | B~ Search by Name

Report DMRQAS35 results for:
Permittee Number Extension Name Email Be sure to select results

Select an email to have the results automatically
sent to the permittee when the final report is available.

| I I e=== 2
Preview Data

© 2015 Phenova, Inc. All rights reserved.



Quick Start Guide

Step 2: Creating or Editing your Permittee List
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Clicking on the “Add Permittee” button brings you to the Add Permittee screen. Create your list of

Permittees by adding them one-by-one, here.

DMRQA35
Add Permittee
Add a permitiee to your list before reporting PT dta by using the search and/r manual entry tools below.

Your DMRQA35 Permittee List

"~ Hide Permittee List
~ Edit Permittee

Permittee Number Ext Permittee Name Created Date

AM123456T7 Permittes 1 5/12/2015
Mo results reported for this permittee

Search for Permittee

Permittee NPDES Number | wa|

B Search by Number

B Search by Name

Permittee Name |

New Permittee Information:
Permittee Number Extension Name Email

"~ Add Permittee

f

You can also manually enter Permittee information here (email is optional)

Click “Done” when you
have added all of your
Permittees

To Add a Permittee
you can search by any
part of the permit
number, or name

Click “Add Permittee”
when you are satisfied
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Step 3: Selecting Permittee and Data Results ria@phenova.com

Once you are satisfied with your Permittee list, it's time to select a Permittee and the data you would like to
report. To get started, click on the “Select” button next to the desired Permittee.

hen C)‘s,;‘ror i nomenex”
(oc

DMRQA35
Report DMRQA35 using DMROQA35-WET
In order to get a confirmation report for the repoerted DMR-QA data, you must make sure that any pop-up blocker is either turned off or configured to allow

www.phenova.com as a trusted site.
Standards List
Your DMRQA35 Permittee List y \
Hide Permittee List

S e I e Ct a Permittee Number Ext  Permittee Name Created Date

If you would like

Permittee —> results

AA1Z3456T Permittee 1 5M2/2015

Mo results reported for this permittee automatlca”y

Add Permittee

You can add a new permittee before selecting results sent to the
Permittee when

the Final Report
Permittes NPDES Number | | . .
is available,

rmsonane | ' select or add an

Search for Permittee

Report DMRQAS35 results for: ema” addreSS
. Permittee Number Extension HName Email Be sure to select results h
Permlttee Select an email to have the results automatically / ere'
. . sent te the permittes when the final repert is available,
information =—» | [z | | [Permitee 1 [ eloctemai AN cport Data
Preview Data
populates here

- Select Al Results ] Clear Selections

Fathead Minnow Method 13 Method Code Metheod Result Select

Fathead Minnow Acute MHSF 25° - LCS0 Method 13 255U, 3]

Fathead Minnow Method 15 Method Code Method Result Select

© 2015 Phenova, Inc. All rights reserved.
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Step 3: Selecting Permittee and Data Results

Select the results to be reported for the Permittee you’ve chosen
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DMRQA35
Report DMRQA35 using DMRQAJ3S-WET

www phenova.com as a trusted site.

In order to get a confirmation report for the reported DMR-QA data, you must make sure that any pop-up blocker is either turned off or configured to allow

P
" Standards List

Your DMRQA35 Permittee List

Permittee Number Ext Permittee Name

AA1Z3456T Permittee 1

Mo results reported for this permittee

o "

"~ Hide Permittee List
T
~ Edit Permittee

Created Date

5M2/2015

Add Permittee

You can add a new permittee before selecting results

B
"~ Add Permittee

Search for Permittee

Y
| Search by Number
T —
| Search by Name

Permittee NPDES Number |

Permittee Name |

You can select

Report DMRQAS35 results for:

Permittee Number Extension Name Email Be sure to select results
a II reSU |tS Select an email to have the results automatically
. ; sent to the permittes when the final report is available,
available in the [atzssssr | | [Permitee 1 | [select emai AN eportData
Preview Data

study, or use
R S S ST,
~ Select Al R lts X Clear Selecti y

the checkbox to ar Selections
individ ua”y s B Nl Fathead Minnow Method 13 Method Code Method Result Select

Fathead Minnow Acute MHSF 257 - LC50 Method 13 255U, It

Se | eCt resu |tS Fathead Minnow Method 15 Method Code Method Result Select
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You are ready to report your results! You can click on the “Preview Data” link next to the “Report Data”
button to preview the data you are about to report.

DMRQA35
Report DMRQA35 using DMROA35-WET

www.phenova.com as a trusted site.

In order to get a confirmation report for the reported DMR-QA data, you must make sure that any pop-up blocker is either turned off or configured to allow

- Standards List

Your DMRQA35 Permittee List

Permittee Number

«»

Mo results reported for this permittee

AA1Z34567

Ext Permittee Name Created Date

~ Edit Permittee

" Hide Permittee List

Permittee 1 5122015

Add Permittee

You can add a new permittee before selecting results

"~ Add Permitiee

Search for Permittee

Permittee NPDES Number | |

Permittee Name | |

*k%

***Preview before submitting

" Search by Number
~ Search by Name

Report DMRQAS35 results for:

Permittee Number Extension Name Email Be sure to select results
Select an email to have the results aftomatic ally
sent to the permittee when the final rfport is available.
AK12345687 Permittee 1 Select email ¢ %
| || || Il Report Data
Preview Data
~ Select AlResults X Clear Selections
Fathead Minnow Method 13 Method Code Method Result Select
Fathead Minnow Acute MHSF 25° - LC50 Method 13 255U, ]
Fathead Minnow Method 15 Method Code Method Result Select

Closed Study Reporting — the
DMR-QA report will be sent to you
along with the Checklist within 24
hours.

Active Study Reporting — You will
immediately receive a confirmation
report. You will receive the official
DMR-QA report & Checklist when
you receive your Final Report for
the study.

Once you are
satisfied with the
Preview, Click the
“Report Data”

button.
© 2015 Phenova, Inc. All rights reserved.
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. Manage Permittees — We've made it easy for you to add, edit and remove Permittees even before you are
ready to report results. Update last year’s list, or start with a new list — next year your list will be ready to refine!
. DMR-QA Checklist — This year, the EPA modified the Chemistry/Microbiology Checklist to include a section for

the Method Number used for each analyte. When you create a Permittee report, we will automatically create
and send a separate PDF Checklist for you with all of the information pre-populated. If you’ve included the
Permittee email address while creating your report, the Checklist will also be sent to the Permittee along with
the report.

. View Last Year’s Report — Prior to selecting results to report for a Permittee, you can view the report you
created last year for the Permittee. If nothing has changed, this is a good guide for selecting results for this
year’s report!

. Preview your Data — You can preview a Permittee report prior to submitting it in order to confirm that the
correct analytes and methods have been selected.
. Automatic Report Sending — It’s your choice! If you would like us to automatically send a copy of the report

and checklist to the Permittee, simply select the Permittee email address in the drop-down box for “Permittee
Email.” If you would NOT like us to automatically send the report and checklist to the Permittee, simply choose
“‘No Email Selected” in the drop-down list.

© 2015 Phenova, Inc. All rights reserved.
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Additional Information

. DMR-QA Permittee reports can only be created with PT studies. Rapid Return™ studies may be used only for
corrective action. In the case of a Rapid Return study that has been used for corrective action, Phenova does
not send the report to the state coordinator — it is up to the laboratory to send the corrective action report.

. Separate reports are generated and sent according to the study type (WP, WPM, DMR-QA). For example, if you
are reporting results for a Permittee from a Water Pollution study, and from the DMR-QA study, two separate
reports will be created.

. If you are a Permittee and are enrolled in the DMR-QA study and are only reporting data for your facility, then
you do not need to create a DMRQA report. We will automatically create a Permittee Report for you and the
state coordinator. NOTE: You must provide us with your Permittee Number.

. DMR-QA Permittee reports must be requested PRIOR to the day that Phenova releases graded results (2015 —
July 30th) in order for reports to be sent automatically to the state coordinator, laboratories and Permittees.
Rapid Return™ reports for corrective action will only be sent directly to laboratory and not the state coordinator.

. If Permittee reports are generated AFTER the Permittee Reports are sent by Phenova (in 2015 — reports are sent
July 31st), then the Permittee Reports must be sent to the state coordinator by the Permittee. The Permittee
Reports can be generated until the end of the year, December 31st.

. If DMRQA reports need to be sent to other states besides the Permittee states, the laboratory needs to select the
required states on the agency page in PT Manage prior to reporting. For example, if a lab is certified in PA for
WET testing, the lab needs to select PA on the agency page to meet the PT requirement even though PA does
not require standards be analyzed in the DMRQA program.
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