
DMR-QA Permittee Reporting
Instructions



DMR-QA Data Reporting
• In this tutorial we will walk you through the steps in reporting your

WP or DMR-QA study for your permittee(s).

• NEW - The generated report can be sent directly to the permittee
via email you provide.  You will also receive an email of the
report. Permittees do not need to include an email since we have
your email on file.

• Data reporting for DMR-QA can be done with either open studies
or closed studies.

• The reported data will be sent to permittees via email.
– For open studies the results will be sent with the final reports.

– For closed studies the results will be sent within 24 hours of when
they are requested.



DMR-QA Data Reporting

• Results reported for WP studies will be sent with the
WP final reports.

• The DMR-QA reports will be sent to permittees,
laboratories, and coordinators.

• The DMR-QA reports will include all information
gathered prior to the issuance of the reports. Any
data needing to be reported after the DMR-QA
reports are issued will have to be sent directly to the
appropriate DMR-QA coordinator or permittee.



Step 1: Study Selection for Active or
Closed Studies

• Select the study for data entry.

Click on the study name
to select a study for data

entry.



Step 2: Enter your data for your study

Note the status change once
data entry has been

completed

Click here for DMR-
QA Reporting.

Click on the name of
the standard for data

entry.
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Step 3: Search for a Permittee

Enter either the permit
number or the Permittee

name to search.

Clicking ‘Show Permittees’
will display your historical

permittees

Clicking on standards List
will navigate you back to

the list of standards for data
entry



Step 4: Select Your Permittee

Click on ‘Select’
next to the

permittee to
select results for

reporting.



Step 5: Select your Results

NEW - Enter the
email address for
contact per for the

selected permit

Select the results
you wish to report
by clicking in the
box next to your
reported value.

Click here to
report your

selected dataClick these buttons to
Select All Results or

Clear your Selections
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Step 6: Permittee Report
A Confirmation Report will be generated for each permittee you

report results.

The Confirmation
Report can be printed

or saved to your
computer.



Edit Reported Results



Steps to Edit a Study Report

To add  or subtract data for a
permittee report.  Click on the

‘Edit Report’ button.
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Steps to Edit a Study Report

Select or unselect the
data as necessary for

your permittee.

Your new set of results
will overwrite what you

previously reported.
Click ‘OK’ to accept these

changes.
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Delete Confirmation Report

If you want to delete a
Confirmation Report click

here.

Click ‘OK’ to delete reported
data to a permittee.
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Questions???

If you have any questions concerning
reporting your data for DMR-QA, please

call our Customer Service Group at
866-942-2978.


